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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THAI BINH Poc lap - Ty do - Hanh phic
Sé: /59 /QP-UBND Thdi Binh, ngay 22. thang 01 nam 2013
QUYET PINH

V& viée phé duyét Danh muc tai li¢u thi tuyén cong chirc,
ky thi tuyén cong chirc ciia tinh nim 2013.

CHU TICH UY BAN NHAN DAN TiNH THAI BINH

Can cir Luat T chirc Hoi dong nhan dan va Uy ban nhén dan ngay 26
thang 11 ndm 2003;

Cén cir Luat Can bd, cong chirc ngay 13 thang 11 nam 2008;

Cén cit Nghi dinh §6 24/2010/NDP-CP ngay 15 thang 3 nim 2010 cia
Chinh pht quy dinh vé tuyén dung, st dung va quan ly cong chic;

Can cur Thong tu so 13/2010/TT-BNV ngay 30 thang 12 ndm 2010 cua
B Néi vu quy dinh chi tiét mot sb didu vé tuyen dung va ning ngach cong chuc
ctia Nghj dinh s6 24/2010/NB-CP;

Xét d& nghi ciia Giam déc S& Noi vu tai T trinh s6 12/TTr-SNV ngay 05
thang 01 nam 2013,

QUYET PINH:

Pidu 1. Phé duyét Danh muyc tai lidu thi tuyén cong chirc, ky thi tuyén
cdng chirc cua tinh ndm 2013, gbm: Mon kién thic chung; mén nghiép vu
chuyén nganh; mon tin hoc; mon ngoai ngit (c6 Danh muc tai liéu kem theo).

’ Pidu 2. Can o ndi dung Danh muc tai liéu dugc phé duyét kém theo
Quyét dinh ndy, giao trach nhiém:

- $& Nbi vu cha tri chuén bj ndi dung thi; xay dung ngan hang dé thi cua
cac mdn thi;

- Cac s&, ban, nganh, don vi ¢é lién quan phéi hop véi S& Noi vu chuén bj
ndi dung thi.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Chénh Vin phong Uy ban nhén dan tinh, Gidm déc S& Noi vu, Thi
trudng cic s6, ban, nganh, Chu tich Uy ban nhan dén céac huyén, thanh pho chiu
trach nhiém thi hanh Quyét dinh nay./ 12

Noi nhin:

- Nhu Biéu 3;

- Thuomg tryc Tinh ty;

- Thudng triye HDND tinh;

- Chii tich, cac PCT UBND tinh;

- Céng thong tin dién tir tinh,
- Luu: VT, NC, THLH;'L
S




Phu luc 1
TAI LIEU THI MON KIEN THUC CHUNG

Mon thi

Tai liéu thi

Ghi
chu

Kién thirc
chung

Lh

. Tong quan hé thong chinh tri, t6 chirc bé may

nha nudc, nguyén tic td chirc va hoat dong cia
b6 may nha nudc nude Cong hoa xd hoi chu
nghia Viét Nam;

Luat T chirc Hoi ddng nhan dan va Uy ban
nhan dan sb 11/2003/QH11 ngay 26/11/2003;
Luat Céan b, cong chirc s6 22/2008/QH12 ngay
13/11/2008;

Ludt Phong, chéng tham nhiing sb
55/2005/QH11 ngay 29/11/2005;

. Thong tu sb 01/2011/TT-BNV ngay 19/01/2011

ctia B6 Néi vu hudng din thé thic va k¥ thuat
trinh bay vin ban hanh chinh.




Phu luc 2

Danh muc tai li€u thi mén chuyén nganh

Ghi
Stt 5
Nganh se LA hs chua
(Link viee thi) Tai lieu thi
1 Vin phong

1. Luft T6 chic H¢i dong nhan dan va Uy ban
nhén dan so 11/2003/QH11 ngay 26/11/2003;

. Luit Khiéu nai s6 02/2011/QHI3 ngay
11/11/2011;

Linh vuc Vin B+ Luédt TS cdo s 03/2011/QH13 ngay 11/11/2011;

phong 4. Nghj dinh s 110/2004/ND-CP ngay 08/4/2004
ctia Chinh pht vé céng tac van thu; Nghi dinh s6
09/2010/ND-CP ngay 08/02/2010 cua Chinh phu
stta d6i, bd sung mot so di€u cua Nghi dinh s
110/2004/ND-CP ngay 08/4/2004 cua Chinh phu
vé cOng tac vin thur.

2 Khoa hoc va
Cong nghé

1. Lust Khoa hoc va céng nghé sé 21/2000/QH10
ngay 09/6/2000;

. Luft Chit lwong sin phdm, hang héa sé
05/2007/QH12 ngay 21/11/2007,

Linh vye Khoa 13, Nghi dinh s6 81/2002/ND-CP ngay 17/10/2002
hoc va cong nghé | cua Chinh phu quy dinh chi tiét thi hanh mét s6
diéu cua Luat Khoa hoc va cong nghé;

4. Nghi dinh s6 132/2008/ND- CP ngay 31/12/2008
cua Chinh phu quy dinh chi tiét thi hanh mot s6
diéu ctia Lu4t Chét lugng san phdm, hang héa.

3 Tai nguyén va

Moi truedng

. N . Luét Bao vé& mdi trudng sé 52/2005/QH11 ngay
3.1 | Mnbvwe Mol | 012005,

truong




2. Nghi dinh s6 80/2006/ND-CP ngay 09/8/2006

ctia Chinh phti vé vigc quy dinh chi tiét va huorng
din thi hanh mét sb dleu cia Ludt Bao vé€ mobi
truong; Nghi dinh sb 21/2008/ND-CP ngay
28/02/2008 cua Chinh phu vé sta dbi, bd sung
mdt s6 didu cia Nghl dinh s 80/2006/ND-CP
ngdy 09/8/2006 cua Chinh phu vé viéc quy dinh
chi tiét va huorng din thi hanh mét s6 diéu cta
Luat Bao vé mdi truong;

. Nghi dinh s§ 29/2011/ND-CP ngly 18/4/2011

cta Chinh phu quy dinh vé danh gla moi trudng
ck}len lwge, danh gia tic dong moi trudng, cam
ket bao vé méi trudng;

. Nghi dinh s 117/2009/ND-CP ngay 31/12/2009

ctia Chinh phut vé xir Iy vi pham phap luit trong
linh virc bao vé mdi trudng.

3.2

Linh vuc Dia
chinh

. Luét Dét dai s6 13/2003/QH11 ngay 26/11/2003;
. Nghi dinh s6 181/2004/ND-CP ngay 29/10/2004

cia Chinh phu v& thi hanh Luat Dt dai; Nghi
dinh s6 69/2009/ND-CP ngay 13/8/2009 cia
Chinh phi quy dinh bd sung vé quy hoach sit
dung dit, gia dét, thu hoi dat, bdi thuomg, hd trg
va tai dinh cu;

. Nghi dinh sb 88/2009/Nb-CP ngay 19/10/2009

cia Chinh pha vé clp Gidy chimg nhin quyén sur
dung dat, quyen s& hfru nha & va tai san khac gin
lién véi dét;

. Nghi dinh s§ 12/2002/ND-CP ngay 22/01/2002 ciia

Chinh phi v& hoat déng do dac va ban da.

33

Linh vuc Tai
nguyén khoang
san

Luit Khoang san sd 60/2010/QHI2 ngiy

17/11/2010;
. Nghi dinh s§ 15/2012/ND-CP ngay 09/3/2012

cta Chinh pht quy dinh chi tiét thi hanh mét sb
didu ctia Luit khoang san;

. Nghi dinh sé 22/2012/ND-CP ngay 26/3/2012

cta Chinh phi Quy dinh vé diu gia quyén khai
thac khoang san;

Théng tr s6 16/2012/TT-BTNMT ngay

29/11/2012 cua B6 Tai nguyén va Moi trudng

quy dinh vé& dé 4n thim dd khoéng san, déng cira
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mo khoang san va miu béo cdo két qua hoat dong
khoang sin, miu vin ban trong hd so cip phép
hoat ddng khoang san, hd so phé duyét trit lrong
khodng san, hd so dong cira md khodng san.

Linh vye K€ 080 | p; e, finh vige Tai chinh - Ké toan
(Chi cuc bi€n)
Linh vuc Tu phap . . .
(Vin phong s0) Thi theo linh vire Tu phap
Y té
1. Luat An toan thuc phim sb 55/2010/QH12 ngay
17/6/2010;
2. Lust Kham bénh, chita bénh sé 40/2009/QH12
ngay 23/11/2009;
3 . P- Phap I¢nh dén s6 sb 06/2003/PL- UBTVQHI1
Linh vuc Y t€ ngdy 09/01/2003; Phép I¢nh st dbi Didu 10 cia
Phép 1énh Din s6 s6 08/2008/PL-UBTVQHI2
ngay 27/12/2008;
4. Nghi dinh s6 38/2012/ND- CP ngay 25/4/2012 cia
Chinh phii quy dinh chi tiét thi hanh mét sé diéu
ctia Ludt An toan thuc phim.
Cong thuong
1. Luit Doanh nghiép s6 60/2005/QH11 ngiy
29/11/2005;
2. Luat Thuong mai sé 36/2005/QHI1 ngay
A 14/6/2005;
Linh vuc Cong
thuong 3. Nghi dinh so 40/2008/ND-CP ngay 07/4/2008 cua
Chinh phu v& san xuét, kinh doanh rugu;

4. Nghi dinh s& 10/CP ngay 23/01/1995 cua Chinh
phu vé t§ chie, nhiém vu va quyen han ciia Quan
ly thi trudng.

Xay durng
1. Luit Xay dung s6 16/2003/QHI1 ngay
Linh vuc Xay 26/11/2003;
dung 2. Luat Quy hoach d6 thj sb 30/2009/QH12 ngay

17/6/2009;




Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010
ctia Chinh pht vé l4p, thAm dinh, phé duyét va
quan ly quy hoach @b thi;

Nghi dinh s§ 88/2007/ND-CP ngay 28/5/2007
ctia Chinh phi v& thodt nude d6 thi va khu céng
nghiép.

Linh vuc cOng

nghé thong tin | Thi theo Linh virc Théng tin va Truyén théng
(Quan tri mang)
: Keé hoach va
Piu tu . '

1. Ludt Dau tu s6 59/2005/QH11 ngay 29/11/2005;

2. Luft Doanh nghi¢p s6 60/2005/QH11 ngay
29/11/2005; )

Linh viro K& 3. Nghi dinh s6 108/2006/ND-CP ngay 22/3/2006
hoach — Piu tu ctia Chinh pha quy dinh chi tiét va hudng dan thi
' hanh mét s6 dleu ctia Luat Pau tu;

4. Nghj dinh sé 102/2010/NP- -CP ngay 01/10/2010
ciia Chinh pht huéng dén chi tiét thi hanh mot s6
diéu cta Ludt Doanh nghiép.

Linh vuc Cong . - A et A A
nghs thong tin Thi theo linh vuc Thong tin va Truyén thong
8 Tw phap

1. Luat Ban hanh vén ban quy pham phap ludt cua
Hoi déng nhan dian, Uy ban nhén dan sb
31/2004/QH11 ngay 03/12/2004,

2. Luit Phd bién, gido duc phip luat sb

Linh vuc Tu 14/2012/QH13 ngay 20/6/2012;
phéap 3. Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005
ctia Chinh phu ve dang ky va quan ly hd tich;

4. Nghi dinh sé 79/2007/ND-CP ngay 18/5/2007
ctia Chinh phu vé cédp ban sao tir s6 goc, chirng
thuc ban sao tir ban chinh, chirng thyc chir ky.

Nong nghiép va
9 | Phat trién nong
thon
0.1 Linh virc Chin {I. Phap lénh Tha y sb6 18/2004/PL-UBTVQHI11

nudi — Tha y

ngay 29/4/2004;
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. Nghi dinh s& 33/2005/ND- CP ngay 15/3/2005

ctia Chinth phi quy dinh chi tiét thi hanh mét sb
diéu cia Phép lénh Thu y;

Nghi dinh sé 08/2010/ND-CP ngay 05/02/2010
cia Chinh phu vé quén 1y thirc &n chin nuéi;
Thong tu s6 02/2011/TT-BNNPTNT ngdy
21/01/2011 ctia B6 Néng nghiép va Phat trién
ndng thén huéng dan nhiém vu quan 1y nha nuéc
vé chin nudi.

9.2

Linh vuc Kiém
lam

Luét Bao vé va phat trién rimg s6 29/2004/QH11
ngay 03/12/2004;

Nghi dinh s§ 23/2006/ND-CP ngay 03/3/2006
cta Chinh pha vé thi hanh Luit Bao vé va phat
trién rimg;

Nghi dinh s6 99/2009/NP-CP ngay 02/11/2009
cta Chinh pht v& xit phat vi pham hanh chinh
trong linh vuc quén ly rung, bao vé rimg va quan
]y 1am sén;

Nghi dinh s6 82/2006/ND-CP ngay 10/8/2006
ctia Chinh pha vé ‘quan ly hoat dong xuét khau,
nhdp khiu, tai xudt khéu, nhip néi tir bién, qué
canh, nudi sinh san, nudi sinh truéng va trong
cdy nhan tao cac loai déng vat, thuc vat hoang da
nguy cép, quy, hiém.

9.3

Linh vee Thuy
san

Luit Thay san sé 17/2003/QH11 ngay
26/11/2003;

Nghi dinh s§ 66/2005/NP-CP ngay 19/5/2005
ctia Chinh pha vé dam béo an toan cho ngudi va
tau cd hoat ddng thuy san;

Nghi dinh s§ 31/2010/ND-CP ngdy 29/3/2010
ctia Chinh phit quy dinh v& xir phat vi pham hanh
chinh trong linh vuc thiy san;

Thong tu s& 36/2009/TT-BNNPTNT ngdy
17/6/2009 cia By Nong nghiép va Phat trién
néng thén quy dinh vé phong chéng dich bénh
cho ddng vat thuy san.

0.4

Linh vuc Thuy

Luit Dé didu sb 79/2006/QHI1 ngay
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loi

29/11/2006;

Ngh1 dinh s6 113/2007/NP- CP ngay 28/6/2007
cua Chinh phu quy dinh chi tiét va huéng din thi
hanh mot sé diéu ctia Luat Dé diéuy;

Nghi dinh s6 143/2003/ND- CP ngay 28/11/2003
cta Chinh phit quy dinh chi tiét thi hanh mdt s6
diéu cua Phap 1énh Khai thac va bao vé cong
trinh thiy loi; Nghi dinh s6 67/2012/ND-CP
ngay 10/9/2012 ciia Chinh pht stra d6i, bd sung
mdt s6 didu cua Nghi dinh sb 143/2003/ND-CP
ngdy 28/11/2003 cia Chinh phii quy dinh chi tiét
thi hanh mot s6 didu cia Phép 1énh Khai théc va
bao vé cong trinh thuy lgi;

Quyét dinh sé 55/2004/QD-BNN  ngay
01/11/2004 cua Bo truéng Bo Nong nghlep va
Phat trién néng thon ban hanh quy dinh viéc cép
gidy phép cho céc hoat déng trong pham vi bao
vé cong trinh thuy 1¢1.

9.5

Linh vuc Phat
trién néng thon

. Luit Hop tic xa& sb 18/2003/QH11 ngay

26/11/2003;

. Nghj dinh s6 177/2004/ND-CP ngay 12/10/2004

ctia Chinh phu quy dinh chi tiét thi hanh mét s6
diédu ctia Luat Hop téc x4 nim 2003;

. Nghi dinh s6 77/2005/NP-CP ngay 09/6/2005

cia Chinh phu vé& viéc ban hanh MAu huéng dan
x8y dung Piéu 1€ hop tac x3;

. Quyét dinh sb 800/QD-TTg ngay 04/6/2010 cia

Tht tuéng Chinh phu phé duyét Chuong trinh
muc tiéu Québc gia v& xdy dung néng thén méi
giai doan 2010-2020.

9.6

Linh vuc Quan ly
chéat lrong néng
lam san va thuy

san

. Ludt Chit luong san phim, hiang héa s

05/2007/QH12 ngay 21/11/2007;

D. Luét An toan thuc phdm sb 55/2010/QH12 ngay

17/6/2010;

. Nghl dinh s6 132/2008/ND- CP ngay 31/12/2008

ctia Chinh pha quy dinh chi tiét thi hanh mét sé
didu ctia Lujt Chét lugng san phdm, hang héa;
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4.

Nghi dinh s6 38/2012/ND-CP ngay 25/4/2012
clia Chinh pht quy dinh chi tiét thi hanh mét s6
diéu ctia Luat An toan thuc pham.

Linh vuc Tai . - v 1 A, .
chinh — K& toan Thi theo linh vuc Tai chinh - K€ todn
Linh vye Thi dua | 1y 0 130 vire Thi dua - Khen thuéng
— Khen thuéng
10 Tai chinh

1. Luit Ngin sach nha nuéc sé 01/2002/QHI1
ngay 16/12/2002;

. Lust Quan ly, sit dung tai san nha nuéc sb
09/2008/QH12 ngay 03/6/2008;

Linh vuc Tai 3. h{ghi d"inh sc‘S° 60/20‘03fN¥?~(.3:P rfgay ,06/6{,:2003.
chinh — K& toan cia Chinh pht quy dinh chi tiét va hudng dan thi
hanh Luit Ngan sach nha nudc;

4. Nghj dinh sb 52/2009/ND-CP ngay 03/6/2009
cua Chinh phu quy dinh chi tiét va hudng dan thi
hanh mot s6 diéu cia Luit Quan ly, sir dung tai
san nha nudc.

Gido duc va Pao
11 :
tao
Quan tri mang Thi theo linh vue Thong tin Truyén thong
Lao dong,
12 | Thwong binh va
Xa hoi
1. B§ Luat Lao dong cua nude Cong hoa xa hdi chu
nghia Viét Nam (d4 dugc sira ddi, bd sung nim
2002, 2006, 2007);
2. Luit Ngudi khuyét tit s6 51/2010/QHI12 ngay
17/6/2010;
Linh vuc Lao

dong — X4a hoi

2

. Nghj dinh s6 67/2007/ND-CP ngay 13/4/2007 clia

Chinh phti vé chinh sich trg gidp cic doi tugng
bao trg x4 hoi; Nghi dinh s6 13/2010/ND-CP ngay
27/02/2010 cia Chinh pha vé sira d6i, bd sung
mét sb didu coa Nghi djnh sé 67/2007/ND-CP
ngdy 13/4/2007 ctia Chinh phd vé& chinh sach trg
gitp céc dbi tuong bao tro x4 hoi;
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4. Nighi dinh s 47/2010/ND-CP ngay 06/5/2010 cua
Chinh phit quy dinh xir phat hanh chinh vé hanh vi

khu cong nghiép

vi pham phap luét lao dfng.
ilghnlt’_i :ﬁgn(;c;?f Thi theo Iinh virc Thong tin Truyén théng
{3 | Vvéanhéa, The
thao va Du lich
1. Luat Thé duc, thé thao sb 77/2006/QH11 ngay
29/11/2006;
2. Luat Di san van héa sb 28/2001/QH10 ngay
29/6/2001; Luat stra dbi, bo sung mot sO diéu cia
Luit Di san vian héa sb 32/2009/QH12 ngiy
Linh vyc Vin 18/6/2009;
hoa, Thé thao — |3. Nghi dinh s6 98/2010/ND-CP ngay 21/9/2010 cia
Du lich Chinh pht quy dinh chi tiét thi hanh mét sé diéu
ctia Luét Di san van héa va Luét stra d6i, bd sung
mot s diéu cua Lugt Di san van hoa.

4. Nghi dinh s 112/2007/ND- CP ngay 26/6/2007
cia Chinh phu Quy dinh chi tiét va hudng dén thi
hanh mét sd didu clia Luét Thé duc, thé thao.

14 Ban Quan ly cac

Linh vuc Quan ly
cac khu cong

nghi¢p

1. Luat Bao vé mdi trudmg sb 52/2005/QHI1 ngay
29/11/2005;

2. BO luat Lao ddng ciia nude Cong hoa‘11 x4 hdi chu
nghia Viét Nam (d3 dugc sira d6i, bdé sung nam
2002, 2006, 2007);

3. Nghi dinh sb 29/2011/ND-CP ngay 18/4/2011
cta Chinh phu quy dinh vé danh gla mdi trueong
chién lugc, danh gia tic dong mdi trudng, cam
két bao vé méi trudng;

4. Nghi dinh sb 41- CP ngay 06/7/1995 cua Chinh
phi Quy dinh chi tiét va hu'cmg din thi hanh mét
s6 didu cuia Bo Juit Lao dong ve ky luét lao dong
va trach nhiém vAt chit; Nghi dinh s
33/2003/ND-CP ngay 02/4/2003 cia Chinh phu
stra dbi, bd sung mot sb diéu clia Nghi dinh so
41/CP ngay 06/7/1995 cia Chinh phi quy dinh
chi tiét va hudng dan thi hanh mot sé diéu cia

Bo luat Lao dong vé ky luat lao dong va trich
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nhiém vat chét.

Linh vurc Céng
nghé thong tin

Thi theo linh virc Thong tin Truyén thng

15

Thanh tra

Linh vuc Thanh
fra

Luat Thanh tra® s§ 56/2010/QH12 ngay
15/11/2010;
Luit Khiéu nai sb 02/2011/QH13 ngay
11/11/2011;

Luit Té cao s 03/2011/QH13 ngay 11/11/2011;

Nghi dinh sé 86/201 1/ND-CP ngay 22/9/2011
cta Chinh phi quy dinh chi ti€t va huéng dan thi
hanh mét s6 diéu ctia Luat Thanh tra.

16

Noi vu

16.1

Linh vyue T4 chire
— Tén gido

. Luat Can bd, cong chirc s6 22/2008/QH12 ngay

13/11/2008;

. Phép lénh Tin ngudng, tén gido s§ 21/2004/PL-

UBTVQHI11 ngay 18/6/2004;

. Nghi dinh s6 24/2010/NP-CP ngay 15/3/2010 cta

Chinh phtt Quy dinh vé tuyén dung, st dung va
quéan ly ¢dng chic;

. Nghj dinh sé 34/2011/ND-CP ngay 17/5/2011 cia

Chinh phil quy dinh vé& xir Iy ky luat dbi véi cong
chirc.

16.2

Linh vuc Thi dua
— Khen thudng

. Luat Thi dua, khen thudng s6 15/2003/QH11

ngdy 26/11/2003; Luat sira dbi, bd sung mdt sb
diéu coa Luat Thi dua, khen thudng sb
47/2005/QH11 ngay 14/6/2005;

Nghi dinh sb 42/2010/ND-CP ngay 15/4/2010
ctia Chinh phii quy dinh chi tiét thi hanh mot s6
diéu cta Luat Thi dua, Khen thudng va Luét sira
dbi, bd sung mot s6 didu cna Luat Thi dua, Khen
thudng;

Nghi dinh s§ 39/2012/ND-CP ngay 27/4/2012
cta Chinh phu sira dbi, bb sung mdt sb diéu cia
Nghi dinh s& 42/2010/ND-CP ngiy 15/4/2010
cta Chinh phi quy dinh chi tiét thi hanh mot sb
didu ctia Lut Thi dua, Khen thuéng va Ludt sira
ddi, bd sung mdt sb diéu cta Luat Thi dua, Khen
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thudng;

Théng tir s6 02/2011/TT-BNV ngay 24/01/2011
ctia B6 Néi vu hudng dan thuc hién Nghi dinh
s6 42/2010/ND-CP ngay 15/4/2010 cia Chinh
phi quy dinh chi tiét thi hanh mét sb diéu cla
Lugt Thi dua, Khen thuéng va Luit sira 6i, bd
sung mot sb didu cia Ludt Thi dua, Khen
thudng.

16.3

Linh vuc Van thu
— Luu try

Luait Lwu trt sb 01/2011/QHI3 ngay
11/11/2011;
Nghi dinh sé 110/2004/ND-CP ngay 08/4/2004
ctia Chinh pha vé cdng tac vin thu; Nghi dinh sé
09/2010/ND-CP ngay 08/02/2010 ctia Chinh phu
stra ddi, bd sung mot sé didu cia Nghi dinh sb
110/2004/ND-CP ngay 08/4/2004 ciaa Chinh phu
vé cbng tac vin thu;
Théng tu sb 01/2011/TT-BNV ngay 19/01/2011
clia B Noi vy hudng din thé thic va ki thuit
trinh bay vén ban hanh chinh;
Théng tu sé 09/2011/T T-BNV ngay 03/6/2011
ctia B4 Ngi vu quy dinh vé thdi han bao quan hd
s0, tai liéu hinh thanh phd bién trong hoat déng
cia céc co quan, 6 chirc,

17

Thong tin va
Truyén thong

Linh vuc Thong
tin Truyén thdng

1.

2.

Luit Céng nghé théng tin sé 67/2006/QHI1
ngdy 29/6/2006;

Nghi dinh s§ 64/2007/ND-CP ngay 10/4/2007
cia Chinh phi ung dung cdng nghé thdng tin
trong hoat dong cua co quan nha nudc;

.Ngh1 dinh s6 97/2008/ND-CP ngay 28/8/2008

ctia Chinh phii v& quén 1y, cung cép, st dung dich
vu Internet va thong tin dién tr trén Internet;

. Nghi dinh s§ 43/2011/ND-CP ngay 13/6/2011

ctia Chinh phu quy dinh vé viéc cung cip théng
tin va dich vu cdng truc tuyén trén trang thong
tin dién tir hoc cdng théng tin dién tir cua co
quan nha nudec.
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Linh vuc Giao
théng van tai

. Luét Giao thong duong bd s6 23/2008/QH12 ngay

13/11/2008;

. Luit Giao thong dudng thuy ndi dia sé

23/2004/QH11 ngay 15/6/2004;

. Nghi dinh sé 11/2010/ND-CP ngay 24/02/2010

ctia Chinh phi quy dinh vé& quan Iy va bao v§ két
céu ha ting giao thong dudng bo;
Nghi dinh s6 34/2010/ND-CP ngay 02/4/2010

cia Chinh phi quy dinh xir phat vi pham hanh

chinh trong linh vuc giao thong dudng bd va Nghi
dinh s6 33/2011/NP-CP ngay 16/5/2011 cua
Chinh phi stra dbi, bd sung mét sé didu Nghi
dinh sb 34/2010/ND-CP ngay 02/4/2010 cia
Chinh phti quy dinh xtr phat vi pham hanh chinh
trong linh vuc giao thong dudng bj.

Tong:

26 Linh vue

|

11




: Phu luc 3
MUC TAI LIEU THI MON NGOAI NGU

A. MON TIENG ANH - TRINH PO A
L ON LUYEN LY THUYET

1. Pronouns (Pai tir)

1.1. Personal pronouns (Pai tir nhin xung):
+ Subject forms (DPai tir nhdn xung cha ngit): I, you, we, they, she, he, it.
+ Object forms (DPai tir nhdn xung tin ngit): me, you, us, them, her, him, it.

1.2. Reflexive and emphatic pronouns (Dai tir phan thin va nhin manh):
myself, yourselflyourselves/ ourselves, themselves, herself, himself, itself.

1.3.  Possessive pronouns (Dai tir s& hiru): mine, yours, ours, theirs, hers, his,
its.

1.4. Demonstrative pronouns: This, that, these, those

1.5. Indefinite pronouns: Somebody/someone, something, anybody/anyone,
anything, nobody/no-one, nothing, everybody/everyone, everything, One, both,
some, all, none.

1.6. Distributive pronouns (Pai tir phan bit): each, either, neither.
2. Possessive form of nouns (S& hiru cach): Lan’s friend has got a new dress.
3. Nouns (Danbh tir):

+ Countable & uncountable nouns (Danh tir @&m dugc va danh tir khéng dém
dugce).

+ Singular & plural nouns (Danh tir s§ it va danh tir s6 nhiéu).
4, Articles (Mao tir)

+ Indefinite Article (Mao tir khong xdc dinh): a & an.

+ Definite Article (Mao tir xac dinh): the
5. Prepositions (Giéi fir)

+ Prepositions of place: in, at, on, by, near...

+ Prepositions of time: in, at, on, before, afier, till/until...

+ Prepositions of describing: with, in

1
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+ Prepositions of means: with, by
+ Prepositions of means of trasport and communication: by
6. Adjectives (Tinh tir)
+ Possessive adjectives (Tinh tir s& hitu): my, your, our, their, her, his, its.
+ Descriptive adjectives (Tinh tir miéu ta):
» Size: big, large, short...
»  Quality: curly, beautiful, good, bad, ugly, attractive...
s  Age: new, old, young...
» Color: black, green, yellow...
» Nationality: French, Chinese, foreign
» Material: silk, plastic, cotton...

+ Adjectives ending in —ing and — ed: frightened, frightening, surprised,
SUpFISIng...

+ Phrasal adjectives (Tinh tit cum): Pleased with, worried about, good/bad at,
interested in, sorry about, angry with.

+ Adjectives after verbs: you look tired; 1 feel sick...

7. Adverds (Trang tir)
+ Adverbs of manner (Trang tir cich thirc).

+ Adverds of frequency (Trang tur tAn sudt).
+ Adverbs of degree (Trang tir chi mirc do)
+ Sentence adverbs (Trang tir ciu): maybe, perhaps, luckily...
8. Comparisons of adjectives and adverbs (Cic cAp so sanh cia tinh tir va trang tir)
+ Equal degree (So sdnh ngang bing)
+ Comparative degree (So sanh tuong d6i)
+ Superlative degree (So sanh tuyét dbi)

9. Phrasal verbs (Dong tir cum): stand up, sit down, pick up, put on, put down, look
at, look afier, turn on, take off, go on.
10. Tenses (Cac thoi)

10.1. The present tenses (Cac thoi hién tai):

+ Present simple (Thoi hién tai don gian)
+ Present continuous (Thoi hién tai tiép dién)

+ Present perfect (Thoi hién hoan thanh)
2



+ Present perfect continuous (Thoi hién hoan thanh tiép dién)
10.2. The past tenses (Cac thoi qua khir):

+ Past simple (Thoi qua khir don gian)

+ Past continuous (Thdi qua khir tiép dién)

+ Past perfect (Thoi qua kinr hoan thanh)
10.3. The future tenses (Cac thoi trong lai):

+ Simple future (Thai trong lai don gian)

+ Future continuous (Thdi twong lai tiép dién)

10.4. Present tenses with a future meaning (Céc thi hi¢n tai mang nghia twong
lai).

10.5. Structure: S+ fo be going to do sth.
11. Questions
+ Yes/No questions {Question without a question word)
+ Wh-questions (Question with a question word)
+ Alternative questions
+ Question tags
12. Imperative (Ménh lénh thirc)

13. Replacing words (Tir thay thé): So/ Neither + auxiliary verb + § (cch néi:
“cling thé, cling viy”)

14. Infinitive of purpose (Pdng tir nguyén thé muc dich): I'm saving money to
buy a car.

15. Gerund (Danh déng tir): V-ing

16. Enough used with nouns and adjectives.

17. (Dis)like + sth/ V-ing versus Would (‘d)} like + sth/ to verb

18. § + to be+ too + adj+ to verb

19. It + to be + too + adj + for sb + to verb

20. There is/are + Nfs)

21. S+ have/has (got} + N(s)

22. S+ used to + V-infinitive

23. Modal verbs (Trg ddng tir hinh thai): could may, might, should, must, have to.

24. Compound Sentence: Conjunctions (Lién tir): and, but, or
3



25. Conditional Sentence (Cu diéu kién)

+ Conditional type 1 (Pidu kién dién t4 tinh hubng c6 thé thuc hién dugc & hién
tai/tuong lai)

+ Conditional type 2 (Didu kién dién ta tinh hudng trai véi thyc té & hién tai)
26. Relative clauses (Ménh dé quan hé):
+ Defining relative clauses (Ménh d& quan hé xac dinh)
+ Non-defining relative clauses (Ménh & quan hé khong x4c dinh)
27. Clauses of future time (Ménh dé thoi gian twong lai)
IL. ON LUYEN BAI TAP

1. Choose the word or phrase that best completes each sentence.
(Chon tir hodc cum tir thich hop nhét dé hoan thanh cau)

2. Read the passage and say whether the following statements are true (T) or

false (F).

Poc doan vin rdi tra 161 nhimg cdu sau dung (T) hay sai (F)).
3. Read the passage and answer the questions.
(Poc doan viin roi tra 161 cdu hoi)
4. Each sentence has a mistake. Find and correct.
Moi cau sau ¢ mét 161 sai. Tim va sira.
5. Match the answers in the column B with the questions in column A.
(Ghép cau tra loi & cft B véi cdu hdi & cft A).
6. Fill only one suitble word in each numbered blank.
(Dién mét tir thich hop vao méi chd tréng).
7. Rearrange the given words to make meaningful sentence.
(Sép xép cac tir cho sin thanh cu hoan chinh).
8. Rewrite the following sentences in such a way that it has the same meaning
as the sentence before it. (Viét lai ciu sao cho nghia cia chiing khong dbi).

B. MON TIENG PHAP-TRINH DO A
I. ONLUYENLY THUYET

Mao tir ( L’article)

Danh tir ( Le nom )

Dai tir nhan xung ( Les pronoms personnels )

Dai tir nhin manh ( Les pronoms toniques )

Dai tir chi dinh ( Les pronoms démonstratifs )

Dai tir s¢ hitu ( Les pronoms possessifs )

Dai tir thay thé cho bd ngir truc tiép ( Les pronoms complément
d’object direct)

Nonkwh =



8.

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21

Pai tir thay thé cho b ngir gian tiép ( Les pronoms complément
d’object indirect)

Cac dai t “ EN”, “Y” (Les pronoms “ EN”, “Y™)

Tinh tir ( L’adjectif)

Cac tinh tir chi dinh ( Les adjectifs démonstratifs)

Cac tinh tir sO hiru ( Les adjectifs possessifs )

Céu pht dinh va c4u nghi vin ( La négation et L’interrogation)
Gidai tir (La préposition)

Trang tir (L adverbe)

Céc céu triic dong tir (Les constructions verbales)

Cach dién dat vé sb lugng (L’expression de la quantité)

Céu so sanh (La comparaison)

Cac ddng tir (Les verbes)

Céc dong tir phan than (Les verbes prominaux)

. Dang ménh 1énh thirc (L’ impératif)
22.
23.
24,
25.
26.
27.
28.

Thi hién tai don gian (Le présent de I’indicatif)
Thi qua khit kép (Le passé composé)

Twong lai gan (Le futur proche)

Qua khtr gan (Le passé récent)

Thi tuong lai don (Le futur simple)

Thi qua khir chua hoan thanh (L’ imparfait)
Ciéch lién tiép (Le subjonctif)

II. ON LUYEN BAI TAP

L.

2.

3.

Khoanh tron chit cai a,b,c hodc d ¢6 cau tra 11 dung
(Entourez a,b,c ou d pour avoir la bonne réponse)
Pién tir vao chd tréng

(Complétez les phrases avec les mots convenables)
Sép xép trat tur tir trong cdu cho ding

(Mettez les mots dans le bon ordre)

N&i ¢6t A v6i ¢t B cho phi hop
{Associez les €léments des 2 colonnes en fonction de leurs sens)

. Gach chan phdn sai va sira lai cho ding

(Soulignez la faute dans chaque phrase et corrigez- 1a)

Doc hiéu (Compréhension &crite)
e Doc bai khoa va chon céu tra 1oi ding
(Lisez le texte et cochez la bonne réponse)
¢ Doc bai khoa va tra 1oi cau hoi
(Répondez aux questions sur le texte)




C. MON TIENG NGA -TRINH PO A
I. ON LUYEN LY THUYET

1. Tir loai :
- Dgi tir:
+ Pai tir s& hitu va bién cach
+ Dai tir nhan xung va bién cach
+ Dai tir chi dinh va bién cach
+ Dai tir x4c dinh va bién cach
-Danh tie:
+ Gibng
+86

+ Y nghia va cach sir dung chinh cila 6 cach trong tiéng Nga s6 it va so nhicu.

- Tinh tir:
+ Bién céach cia tinh tir
+ Tinh tir chi tinh chét
+ Tinh tir so sanh
- Djng tie:
+ Thoi cia ddng tir: qua khir, hién tai, tuong lai
+ Thé dong tir; thé chua hoan thanh v hoan thanh
+ Dong tir chuyén dong vai mét sb tién té co ban
- S0 tir:
+ S6 tir tap hop
+ S6 tir thir tur.
- Trang tir
2. Ca phap:
- Céu don
- Cau phire
3. On 6 cach:
Céch 1:
- Lam chu ngit
- Lam vingit
- Lam ho ngir
Cach 2:
- Khong gioi tire:
+ Noéi s¢ hitu
+ N6i phua dinh
+ No6i 50 sanh hon
+ Chi thai gian
+ Duing véi s tir s6 lugng va tir dinh lugng
- Ding vdi cdc gioi tir:
+ Chi sy s& hitu: y
+ Chi muc dich: orn
+ Chi sy thidu ving: 6e3
+ Chi noi xuét phat cta chuyén dong: u3, ¢, om

+ Chi dia diém: om... 0o, okono, sokpye, y, HeOareKo Omi, HANPOMUS,

cpeou.
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+ Chi thoi gian: ¢, do, c...00, nocre, 60 6DEMA, OKORO.
+ Chi nguyén nhan: om, ecredcmeue, 6 pe3yromame, no NpuvuHe, us-3a

Cach 3:

- Khong gidi tir:
+ Chi d6i twong tiép nhan hanh dong (cho, ting)
+ Dung trong cdu v6 nhdn xung voOi mot 56 trang tlr; MODICHO, HYOICHO,

HeobxX00UMO, HeNb3A, Haoo.

+ Néi tudi tac
+ Ni s& thich véi cac dong tir Hpaeumecs - nonpasumuscs

- Gioi tir:
+ Chi ngudi hay vat ma hanh dong huéng t61 va mdt sé y nghia khac voi gidi tir:

K
+ Chi chuyén dong trén bé mit sy vat: no
+ Chi chuyén mdn, nghé nghiép: ro
+ Chi phurong tién lién lac, truyén théng: no
+ Chi nguyén nhan c6 lgi: 6razodaps
Cach 4:
- Khong gici tir:
+ Chi ddi twong trirc tiép ctia hinh dong: dung véi dong vat va bét dong vt
+ Chi thoi gian kéo dai vdi cac tir: eecy, kavicovrd, yenvlil.
- Co gioi tie:
+ Chi théi gian (ngay, gio, tudn) véi cic gioi tir: 6, wepes
+ Ddng tir chuyén ddng v6i céc gidi tir: ¢, na, uepes
+ Chi muyc dich: za
Cich §:
- Khong gio"i tie:
+ Chi cong cy, cach thirc thuc hi¢n hanh dong
+ Mot s6 dong tir trong cach néi nghé nghiép Germe, cmams, pabomams,
ABAMBCA.
- Cd gioi tic:
+ Chi cung hanh déng: ¢
+ Chi dia diém: nao, nod, neped, 3a, padom c, medicoy.
+ Chi thai gian: neped
+ Chi muc dich: za
Cach 6:

- Co gioi tie:
+ Chi dia diém: 6, na
+ Chi d6i twong cta 15i néi, tr duy, suy nghi: o
+ Chi thdi gian (nam, thang) s; tudn 1& na
+ Chi phuong tién di lai: va
4. Thé dgng tir:
- Thé chua hoan thanh
- Thé hoan thanh
5. Thoi caa dong tir:
- Hién tai



- Quéakhir
- Tuong lai
6 .Cau phirc:
- Céu phirc hop ¢6 ménh dé phu dinh ngit xomopuuii
- Cau phirc hop ¢6 ménh d& phu giéi thich
- Cau phirc hop ¢6 ménh dé phu trang ngft chi thai gian
- C4u phirc hgp c6 ménh @ phu trang ngir chi khéng gian
- Cau phirc hgp c6 ménh d& phu trang ngir chi nguyén nhin
- C4u phirc hop ¢6 ménh dé phu trang ngit chi muc dich
- Céu phitrc hgp ¢6 ménh dé phu trang ngit chi diéu kién
II. ON LUYEN BAI TAP
On luyén dang bai tap nhiu lua chon
On luyén dang bai tap stra 13i sai
On luyén dang bai tap dién tir vao chd trréng
On luyén dang bai tap ndi cau hoi véi cau tra 1oi
On luyén dang bai tip sp xép tir cho sin thanh ciu hoan chinh
On luyén dang bai tép doc hiéu
On luyén dang bai tép tong hop

N R W=

p MON TIENG TRUNG -TRINH BQ A
. ON LUYEN LY THUYET

1. Cau vi ngix chu vi (£ g g8 4))

2. Cau vi ngir hinh dung tir (J£ 2 14 18§15 47))
3. Céu vi ngir dong tr (Bhid @A)

4. Caunghivéinloai 1 (BERIAIC 1) )

5. Céu nghi van loai 2 (BB ( 2 ))
6
7
8
9,

. Cau nghi van loai 3(BEMAIC 3 ))
. Cau nghi van loai 4 (EF (4 ))

Cauchir “H” (“FH” Fm)

S6 lugng tir 1am dinh ngit (ﬁ+ﬂ+%)
10. Su tién hanh cta dong tac (ZHEMHEFT : E. #£. EE )
11. CAu hai tin ngit (R iE 1)

12. Céu lién dong ( BIEIT A B A HF RN RE)
13.Cau vi ngit danh tir (& H3E 4 )

14. Cau kiém ngir (Fi84] )

15. Biéu dat thoi gian (BF [R] A9 & 3%)

16. Phuong vi tir (A {Lid)

17. Biéu dat sy ton tai (B ENRE £, H. £)
18.Gigitr “B” . “W” . “1”




19. Dong tir ning nguyén (REE#hiA  &/B/E/8/EL ))
20. Trg tir ngit khi “ 7771 (iBSBYAE “T” 1)
21.Tro tir ngit khi “ T2 GESBA “T” 2)
22. Su hoan thanh cua dong taic GIMEM R : 3| + T)
23.B4 ngit trang thai (RZASFME )
24.Bb ngir két qua (B RME: £, B F. K. L. 7D
25.B4 ngir thoi lugng (B & 2HE)
26.Cum chu vi 1am dinh ngir (3537 EEEIE)
27.Biéu dat s6 wdc luong (B EX)
28.Dong tir Ii hop (B A& &HA )
29. Cau so sanh (LA )
1. “H” F4)
2. AF/BAB(EXA/BA) ...
3. ARIB
4. AlEB—-H/FA—#
30. Cau cam than (BN ])
31.Dong tac sép xay ra (RUMERIKRE ¢« E.T, RE.T, RE.T.
BT )
32.Bb ngit sé lvong (B E2ME)
33.Trang ngit vatrg tirkét cdu  “H”  (RiIFSHEMBIA “#” )
34.Cauvochia (L EiFH : 3hHE + HB#A)
35.Bb ngit xu huéng don (f] 8 ¥4 [ FHE)
36. Bidu dat sy ting trai va kinh nghiém (B M2H M RE: A + T )
37.B6 ngir dong luong (FHEFME )
38.Cau bi dong (MEIH )
39. Dong tir lap lai/ Hinh dung tir 13p lai( RIAER /BERES )
40.Gigi te “E” . “&H”
41. “—&” va “B( —)I)RIL”
42, “B” va “X”
43. “B|” va “F”
44, “R” va “w”
45. ¥...¥..... Via......vira....
46. 37 ...... BN B



49. 88 fBE.. Micdl......... nhung...
50.A4H....M B.... Khéngnhimg......ma con......
51.Cautric “HR..8"

52. “—.. #..." Vima...lién.....

I ON LUYEN BAI TAP
1. On luyén dang bai chon dap an ding.
2. On luyén dang bai Sl:Ia lQi sai. .
3. On luyén dang bai sap x€p tir cho san thanh cau hoan chinh.
4
5

. On luyén dang bai dién tir vio chd trong

. On luyén dang bai dung tir goi y viét lai cdu thir 2 sao cho nghia
khéng dbi.

6. On luyén dang bai doc hiéu.
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= e Phu luc 4
'Ml}JC -‘ A “5-_ IEU THI MON TIN HQC VAN PHONG (CHUON G

Thuye hlen e i He di2u hanh Windows XP va by Microsoft Office 2003

1. H¢ diéu hanh Windows XP

- C4c thanh phdn co ban trén giao dién Windows XP: Start menu, Desktop,
Shortcut, Taskbar, Recycle Bin....

- Lam viéc vai Control Panel: Thay abi giao dién cia Windows; cai dit, g& bo
chuong trinh; thiét 1ap ngay thang, ngdn ngir; thiét 1ap 4m thanh, cai it céc thiét bi
ngoai vi ...

- Khai niém, céc quy dinh vé thu muc, tap tin, bidu tuong. ..

- Sir dung Windows Explorer dé quan ly tép tin va thu muc:

+ Man hinh giao dién ciia Windows Explorer.
+ Tao méi thu muc.

+ Sao chép thu muc, tap tin.

+ Di chuyén thu muc, tap tin.

+ Xo4 thu muc, tép tin.

+ Tim kiém thu muc, tép tin,

+ Phuc hdi, x6a tép tin, thu muc.

2. Soan thao van ban — Microsoft Word 2003

- Man hinh giao dién (thanh tiéu dé, thanh thuc don, cac thanh céng cy, man
hinh soan thao ...), chtc ning cia cac thanh phan trén cac thanh cong cu).

- Cac thao tac co ban vai tép tin van ban: Tao méi, mé, luu, dong...

- G& dAu tiéng viét trong word: Phong chit, cdng cu g dau Vietkey, Unikey.

- Céc thao téc co ban trén khéi vin ban: Chon khéi, sao chép, di chuyén, xo4,
thay thé...

- Céc thao tac dinh dang: Phéng chit (Font), Poan (Paragraph), Liét ké (Bullets
and Numbering), Cot (Columns), Chir roi (Drop Cap), Tabs...




- Chén: Ky tu dic biét (Symbol), Hinh anh (Picture), Khung chit (Text box),
Chif nghé thuat (WordArt), Panh s6 trang (Page numbers). ..

- Chinh stra hinh anh: Sir dung thanh céng cy Drawing va Picture.

- Bang biéu (Table): Chén bang, xoa c6t, xo4 dong, tdch bang, trdn 6, tuy chinh
bang, st dung thanh cong cy bang biéu Tables and Borders.

- Dinh dang trang in khé gidy, Tiéu dé& dau trang — cudi trang, tao chii thich, tao
dAu ngit trang, In 4n...

- Céc td hop phim tit sir dung trong soan théo vin ban.

3. Bang tinh — Microsoft Excel 2003

- Man hinh giao dién (thanh tiéu dé, thanh thyc don, céc thanh céng cu, man
hinh soan thao ...), chic ning cia cac thanh phan trén céc thanh cdng cu).

- Céc thao tac co ban voi tip tin bang tinh: Tao méi, mé, luu, dong...

_ Céc thao tac trén trang bang tinh (Worksheet): Chén, xo4, déi tén...

- Céc kidu dit lidu: S8, chubi, cong thirc...

- Binh dang: Ngay thang, tién té, sb, phdng chit, vi tri, ké duong vién, mau nén
cho bang...

- Céc thao tic co ban trén khdi dit lidu: Chon khéi, sao chép, di chuyén, X034,
thay theé...

- Chén ¢6t, chén dong, xoé c6t, xoa dong, do rong, chiéu cao...
- Cac ham cin ban: Sum, Max, Min, Average, Count...

- Cac ham xtt ly trén chudi: Left, Right, Mid, Len, Value...

- Cac ham vé ngay thang: Year, Month, Day, Date, Now...

- Cac ham diéu kién: And, Or, If...

- Cac ham théng ké: Sumif, Countif, DSum, DCount, DAverage...
- Cac ham do tim: Vlookup, Hlookup, Index.

- Tao biéu dd.

- Dinh dang trang in, khé gidy, Tiéu dé dAu - cudi trang, In 4n...
- Cac t hop phim tit sir dung trong bang tinh Excel.

4. Internet.

- Khai niém Internet...

- Tén mién — Domain.



| - Mbt s6 dich vu trén internet: Truy cép thong tin, Email, Chat, Ftp...
- Trinh duyét Internet Explorer, Firefox, Google Chrome.
- St dung cdng cu tim kiém & tim kiém va download tai liéu trén Internet.
- S1r dung Outlook Express.
5. Trinh chiéu — Microsoft Powerpoint 2003
- Man hinh giao dién (thanh tiéu d&, thanh thyc don, cac thanh cong cu, man
hinh soan thao ...), chirc ning cla cac thanh phén trén céc thanh céng cy).
- Cac thao tac co ban vai tap tin *.ppt: Tao méi, ma, luu, dong...
- Tao mét trinh dién méi.
- Chén, x04, di chuyén Slide...
- Chén dbi twong: Hinh anh, 4m thanh, biéu d5...
- Chén béang Table.
- Thiét 14p hiéu {mg trinh dién
- Hiéu tmg chuyén dbi giita cc trang.
- Lién két (hyperlink): D0i tugng, Slide...
- Sir dung cac Template va thiét 1ap Slide Maste#
- Tiéu d¢, In 4n...

- Céc td hop phim tét sir dung trong PowerPoint.
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